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HABEAS CORPUS RESOURCE CENTER 
303 Second Street, Suite 400 South  San Francisco, California 94107 

415-865-4272 Telecommunications Device for the Deaf Web site: www.courts.ca.gov 
 

 

Executive Career Opportunity 

EXECUTIVE DIRECTOR 

 
OVERVIEW 

The Habeas Corpus Resource Center is seeking a dynamic expert in the practice of criminal 

law to join its executive leadership team in serving the largest judicial system in the United 

States. 

 
 

THE HABEAS CORPUS RESOURCE CENTER 

The Habeas Corpus Resource Center (HCRC) provides counsel to represent indigent men and women 

under sentence of death in California. The HCRC currently employs approximately 80 individuals 

comprised of attorneys, investigators, paralegals, and other support staff. The HCRC's mission is to 

provide timely, high-quality legal representation for indigent petitioners in death penalty habeas 

corpus proceedings before the Supreme Court of California and the federal courts, to recruit and 

train attorneys to expand the pool of private counsel qualified to accept appointments in death 

penalty habeas corpus proceedings, and to serve as a resource to appointed counsel, thereby 

reducing the number of unrepresented indigents on California's death row. 

Established in 1998, the center is actively engaged in providing representation in capital cases, 

providing training for private attorneys appointed in capital cases, and assisting the Supreme Court 

of California in recruiting attorneys to accept capital habeas appointments. 

 

THE POSITION 

Under broad policy direction from the HCRC Board of Directors, the Executive Director is 

accountable for providing strong leadership while modeling core values and guiding principles of 

integrity, ethical standards, pride, trust, and respect within this highly visible statewide organization. 

This executive position provides the highest level of policy and programmatic leadership for HCRC. 

The Executive Director is involved in critical decision making related to the center’s overall 

administration and operations.  The position’s oversight includes managing and directing HCRC’s 

budget and operations and its services, including intergovernmental agency relations, human 

resources and employee relations, legal, information technology, strategic planning, and other 

services unique to operations of a statewide system. 

http://www.courts.ca.gov/
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Key responsibilities of the Executive Director include: 

 Directs the development and implementation of strategic goals, objectives, policies, 

procedures, and work standards for the Habeas Corpus Resource Center; 

 Manages HCRC staff, including planning and directing work, providing for internal staff 

development, training, succession planning, and recruiting and selecting staff; 

 Directs budget, programmatic, and service operations within the organization; 

 Oversees and develops programs and projects that support the policies and priorities of 

the HCRC Board of Directors; 

 Plans, manages, reviews and consults on case strategy used in capital case defense and 

habeas corpus proceedings; 

 Serves as appointed counsel to represent indigent appellants in habeas corpus 

proceedings; 

 Represents the HCRC in its relations with the Legislature, the Supreme Court, the Judicial 

Council, the media and other justice system partners and external customers. 

 

 
THE IDEAL CANDIDATE 

The ideal candidate will be a “hands on,” innovative, results-oriented executive, who is committed 

to a c h i e v i n g  progress on the representation in capital indigent defense cases. 

 

The position requires someone who is politically astute with strong interpersonal and 

communication skills, with substantial experience in post-conviction death penalty cases. 

 

The ideal candidate should have a strong track record of success and leadership in: 

 Financial operations, including monitoring a complex budget, making caseload and 

workload projections; 

 Strategic planning; the ability to assess continuing changes to budget and staff, and 

capitalize on innovations to promote ongoing assessment and improvement of the 

administrative operations of HCRC; 

 Managing and leading lawyers and other legal professionals. 

 
In addition, the ideal candidate should have the ability to: 

 Manage employees through multiple levels of supervision; 

 Collaborate with state and federal courts, judges, and the HCRC Board of Directors to 

achieve the HCRC’s mission, within budget limitations; 

 Develop effective work teams and motivate individuals to meet goals and objectives and 

provide services in the most effective and efficient manner;  

 Balance oversight of multiple and diverse programs; 

 Establish, develop, and maintain good working relationships with other public 

governmental organizations, federal and State legislatures, private firms, community 

groups, and the communication media. 
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QUALIFYING EXPERIENCE AND EDUCATION 

Experience:  Current membership in the California State Bar, membership in the California State 

Bar during the past five years, and substantial experience in the representation of accused or 

convicted persons in criminal or juvenile proceedings during that time. 

In addition, the candidate shall have increasingly responsible management experience and 

experience in death penalty cases in state and/or federal courts at the trial and/or appellate level. 

Experience in habeas corpus proceedings is especially desirable. 

 
Review and Evaluation of Qualifications: All applicant submissions will be reviewed by a 

preliminary screening committee that will forward qualifying submissions to the Habeas Corpus 

Resource Center Board of Directors for final interview determination.  The most qualified 

applicants will then be personally interviewed by the board in San Francisco anticipated for the 

week of November 16 – 20, 2015. 

 

 

THE SELECTION PROCESS 

This is a confidential recruitment and will be handled accordingly throughout the various stages 

of the process. Candidates should be aware that references would not be contacted until mutual 

interest has been established. Candidates are encouraged to apply immediately, with the first 

review of resumes to begin following the closing date of October 16, 2015. This recruitment is 

considered open until filled. Electronic submittals are strongly preferred and should be 

submitted to the Judicial Council Human Resources o ffices at felizia.nava-kardon@jud.ca.gov. 

Submissions should include a compelling cover letter, comprehensive resume, salary history and 

professional references. 

 

 
PAY & BENEFITS 

SALARY RANGE:  $11,375 - $15,249 per month 

 
Some highlights of our benefits package include:  
 
 Health/Dental/Vision benefits program 
 13 paid holidays per calendar year  
 Choice of Annual Leave or Sick/Vacation Leave  
 1 personal holiday per year  
 $130 transit pass subsidy per month  
 CalPERS Retirement Plan  
 401(K) and 457 deferred compensation plans  
 Employee Assistance Program  
 Basic Life and AD&D Insurance 
 Pre-Tax Parking Reimbursement Program 

mailto:felizia.nava-kardon@jud.ca.gov


 

4 
 

 FlexElect Program  
 Long Term Care Program (employee paid/optional)  
 Group Legal Plan (employee paid/optional) 

 
 
Please Note:  

 If you are selected for hire, the Judicial Council will require verification of employment 
eligibility or authorization to legally work in the United States. 

 The appointee must be confirmed by the California Senate. The Board of Directors hopes to 
appoint the successful candidate to be acting executive director upon selection and pending 
confirmation. 

 
 
 
 
 
 
 
 
 
 
 
 
The Habeas Corpus Resource Center is an equal opportunity employer. The HCRC believes 
that a diverse workforce and inclusive workplace culture enhances the performance of our 
organization and the quality of representation that we provide to a diverse client base. The 
HCRC welcomes all applicants, and does not discriminate on the basis of race, religious 
creed, color, national origin, ancestry, physical or mental disability, medical condition, 
genetic information, marital status, sex, gender, gender identity, gender expression, age, 
sexual orientation, or military and veteran status, or any other basis protected by law. 

 


