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JOB ANNOUNCEMENT 
Please Circulate 

 
 
 
 

 

EXECUTIVE DIRECTOR 
A transformational leader who can build on our core strengths and values, 

but has the passion and vision to move the organization forward! 

 

We are - 
Headquartered in downtown, Washington, DC, the American Immigration Lawyers Association (AILA) is a 
nationally recognized and respected organization with over 14,000 attorney members who practice and teach 
immigration law.  For our membership, we provide advocacy, continuing legal education, practice resources, 
professional services and expertise.   
 
Founded in 1946, AILA's mission is to promote justice, advocate for fair and reasonable immigration law and 
policy, advance the quality of immigration and nationality law and practice, and enhance the professional 
development of its members. 
 

Your role - 
As Executive Director, you are responsible for ensuring that the Association serves the needs and interests of our 
members and are accountable for implementing, overseeing, and administering the policies, programs, services 
and activities that achieve this overall objective.  You are charged with identifying short and long-range business 
needs, and ensuring that programs and initiatives are directed towards having the greatest impact.   
 
As chief executive of AILA’s National Office, the Executive Director leads and manages operations, including 
staffing and annual operating budget. Your role encompasses talent management and employee retention, fiscal 
responsibility for managing revenues of the Association, and driving the development of alternative revenue 
streams necessary to support the financial viability of the Association. 
 
As a credible leader, the Executive Director is tasked with setting priorities for, and directing action on, a variety of 
substantive issues of importance to Association members relating to immigration law and policy.  As a principal 
spokesperson, the Executive Director represents the Association in meetings with public officials and the press.  
From time to time, the Executive Director also may recommend and/or lead AILA’s collaboration with outside 
organizations on various substantive issues. 
 
This role also includes the timely dissemination of critical information to members, the Executive Committee and 
the Board of Governors; supervision of the development and implementation of programs and other tools to 
provide continuing legal education to our membership; supporting and encouraging the ethical practice of 
immigration law, and assisting members in achieving and managing high quality and financially successful law 
practices. 
 
Central to the role of the Executive Director is the cultivation of working relationships and engagement with the 
following groups:  AILA President and National Officers, Board of Governors, National Office Staff, the Public, 
Government agencies and officials, the Media and other outside organizations and entities.  
 
The Executive Director reports to the Executive Committee and Board of Governors, is a non-voting member of 
the Board of Governors, and a non-voting ex-officio member of the Executive Committee. 
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To view the complete job description, please visit:  http://www.aila.org/about/national-office/jobs 
 

Your background - 
We are seeking a collaborative, inspiring visionary able to transform our Association; rethink how the Association 
can best serve the needs of its members and successfully drive it in new directions; lend credibility on immigration 
advocacy and change; serve as a compelling and authorative spokesperson and advocate; motivate and empower 
stakeholders; and function as a servant leader capable of boosting engagement, increasing trust and building 
effective relationships. 
 
To perform successfully in this role, candidates should possess a law degree, bar admission and experience in the 
practice of immigration law.  Position requires demonstrated experience in the following areas:  advocacy, 
national media and social media, national coalition building, operational management, strategic planning, fiscal 
oversight of complex operating budgets, professional or volunteer experience with not-for-profit or association 
governance, structure and operations, and meeting goals and expectations of board and elected leadership. 
 

Our workplace - 
We offer a dynamic and collaborative work environment.  AILA received recognition as a 50 Best Places to 
Work by Washingtonian Magazine, and one of the Principal 10 Best for Employee Financial Security.  Our diverse 
membership is comprised of knowledgeable, compassionate, and dedicated professionals who constantly work to 
navigate the complex practice of immigration law.   
 

To apply - 
We invite qualified applicants to submit cover letter, resume and salary requirement - in confidence - to:  
Executive Director Search Committee, searchcommittee@aila.org.  Please include in your cover letter any 
information related to your interest in this position not reflected in your resume. 
 
Applications will be accepted and considered on a rolling basis until the position is filled.  However, interested 
candidates should submit applications as soon as possible. 
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