
Princeton University invites nominations and applications for the following full-time term 

position of Assistant University Counsel. 

For more information about Princeton's OGC, please visit http://www.princeton.edu/ogc/. 

The Assistant University Counsel position will provide an attorney, ideally having 2 to 4 years’ 

experience, with an opportunity to assist the Office of the General Counsel (OGC) in providing 

legal counsel to the various University academic and administrative offices, thereby offering 

exposure to the practice of law in a university environment. 

This is a full-time 2 year professional fellowship position and may be renewable for an additional 

year at the discretion of the General Counsel. 

The Assistant University Counsel will be exposed to all areas of our practice. For example, duties 

may include the following: 

- Counseling:  Assist the University's six in-house attorneys in providing legal guidance 

and representation to various University clients; 

- Litigation Management: Collaborate with University Counsel on responding to discovery 

requests, monitoring litigation and overseeing outside counsel; 

-  Research: Perform legal and factual research on a variety of issues; 

-  Contracts: Draft and review University contracts and agreements; 

-  Trusts & Estates: Work under direction of University Counsel to manage trust and estate 

issues, e.g., bequests, royalties; 

-  Information Delivery/Training Sessions: Assist the OGC in providing guidance to 

University clients on a variety of higher education legal issues (e.g., development and 

charitable giving, employment, intellectual property, sponsored research, student affairs, 

privacy, tax); 

-  File and Knowledge Management: Contribute to the enhancement of the OGC's 

information resources and systems, including website, internal tools, files, etc., in an 

evolving content management environment. 

The OGC provides support for the selected candidate's professional development in higher 

education law (e.g., attending conferences and seminars). 

The selected candidate will receive comprehensive Princeton University benefits, and may apply 

for University rental housing options. 

Salary range is commensurate with that offered by the New Jersey Attorney General's office to 

attorneys with approximately 2 years of experience. 



This position is designed for a lawyer with actual, but limited, legal experience in another context 

(law firm, government, corporate, higher education, other not-for-profit, etc.) who is committed to 

transitioning to a career as a higher education lawyer. 

Position requires: 

- JD from an accredited law school; 

-  At least two years of actual legal experience; 

-  Proficiency and comfort with computer technology ideally including Word, PowerPoint, 

Excel, and SharePoint; 

-  Excellent communication and interpersonal skills, including writing ability and excellent 

judgment; 

-  Candidates must be admitted to a Bar in the United States or Puerto Rico and be in good 

standing. 

In order to be considered, you must attach to the on-line application a cover letter (no more than 

one page in length) explaining why the position appeals to you. 

In addition, letters of nomination or recommendation are welcome. 

Applications and supporting materials should not be sent directly or copied to the Office of the 

General Counsel. 

The final candidate will be required to complete a background check successfully. 

To apply, to go: http://jobs.princeton.edu, and submit application materials to Requisition 

#1500350. 

Princeton University is an equal opportunity employer and all qualified applicants will receive 

consideration for employment without regard to race, color, religion, sex, national origin, disability 

status, protected veteran status, or any other characteristic protected by law. 

http://jobs.princeton.edu/

