
How to Submit a CLE Proposal
1. Call for Proposals Opens

a. Proposals for Annual Convention (Fall) open in the Spring.
b. Proposals for Corporate Counsel Conference (Spring) open in the Fall.

2. Review CLE Tracks.
3. Create a proposal related to at least one track.
4. Submit proposal by the stated deadline. Late submissions will not be considered.
5. The CLE Selection Committee will finalize the selected sessions.
6. CLE Co-Chairs will collaborate with moderators to complete the required accreditation

steps.

FAQs
May I present virtually?
All moderator and panelist presentations are in person only.

May I add or remove panelists without first seeking approval?
All requests to add or remove panelists must be submitted to and approved by the HNBA.

May​I submit more than one PowerPoint?
Only one PowerPoint per CLE is permitted.

May I update my PowerPoint after the initial submission?
Yes, it can be updated but specific details as to the deadline will be provided after your CLE is
accepted.

Are panelist and moderator travel costs covered?
No, travel, lodging, and food costs are not covered or reimbursed. The HNBA will provide
complimentary day pass for the day of the CLE only.



May I submit different documents than those requested?
No, there are no exceptions. All documents requested must be submitted as one PDF in
accordance with the instructions.

If I do not submit my packet consistent with the requirements, will it be
accepted?
No, the packet will be returned and you be asked to submit consistent with the instructions.
Noncompliance could potentially result in the CLE being removed from agenda and replaced.

Do I get to pick the date and time of my panel?
Once your CLE has been selected, you will be informed of the date and time allotted for your
CLE. If there are any issues with this date and time, contact the CLE coordinator immediately.

Who is responsible for providing the final PPT file on the day of your
presentation?
The moderator is responsible for bringing the final PPT file on a thumb drive or otherwise be
able to access it electronically.

Will my CLE presentation be taped or recorded?
No, sessions will not be recorded.


